
GOVERNMENT OF ODISHA

GENERAL ADMINISTRATION DEPARTMENT

Sub: Proforma for taking prior permission for official foreign visit by

Government emploYees.

Guidelines for foreign visit by the State Government employees were

circulated among all departments of Government vide G.A- Department Office

Memorandum No.21736/Gen., dated 07.A9.2012. lt has been felt further to

streamline the procedure for grant of permission to the Government

employees for going abroad on officialvisit.

2. In view of the above, Government have been pleased to decide that

while applying for official foreign visit, the details of the proposed visit along

with information on earlier foreign visits, if any, during the last five years

whether paid for by the State .Govemment or any other Souroe may be

furnished by the Government employees who intend to go abroad on official

visit, in the prescribed proforma annexed herewith.

3. This shall come into force with immediate effect'

(c'R'H6'.\>tt"
Joint Secretary to Government

Memo N".2 977 rGen., dated O l-f O Z/ 1-o 4* (
Copy forwarOeC to Finance Departnient fof information and ne@ssary

action. They are requested to make suitable amendments, if any, in the

Odisha Travelling Allowance Rules in pursuance of the above G'A-

No.GAD-SER2-Mlsc-0001-20{5 2ZEg( tGen., dated WO4>O y<

y4r,.\z\\b
Joint Secretary to Goverhment

Contd...--.-P12

* 
Department Office memorandum.
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Memo *o. CI-l gKrGen.,.o.:,"^o 
-9 V o.7/,ljp' I

Copy fow "6a 
to A|l o"p"|.t|.nJnt,lntt Heads o|ot}pa.tments/A|l

Collectors/Registrar' Orissa High Court' CuttackiRegtstrar' Odisha

AdministrativeTribunal,Bhubaneswar/Secretary,odishaPublicservice

Commission,CuttacUAdditionalCommissioner,GopabandhuAcademyof

Administration.Bhubaneswar/Secretary,odishaStaffselectionCommission'

Bhubaneswar/Secretary,odishaSubordinateStaffse|ectionCommission,

Bhubaneswar/SpecialSecretary,G.A(Vigilance)Departmentforinformation

and necessary action' ,^c
1\z\\b

Joint Secretary to GoVernment

Memo r,ro. A EBa /cen.' dated D L/ O2{:LD *'\
Copy forwarded to Principat SecreLry to Governor of OdishalPS to

,.ChiefMinister,odisha/PStoChiefSecretary/secretary,BoardofRevenue.

odisha,Cuftack/PStoDc-cum-ACS/Sr'PrPStoPrincipalsecretaryto
Government,G.A.DepartmenUPStoGhiefAdministrator,KBKforinformation

and necessary action' \^4
>-,i ,il\b

Joint Secretary to Govb\nment

Memo 1,{.. jl q-lorGen', dated O t/ D 2/ Z'O FL
Copy forwarded to All sections of G'A' DepartmenULibrary of G'A

DepartmenUGuard file for information and necessary action

4.rr)ro
Joint Secretary to Governthbnt

Memo xo.|9\LtGen" dated o l--( '/!='OLL
copy t#**"ra"J-.i.'bffi;l-in-c."ri",' tr C6ntre' Secretariat with a

requesttotrp|oadthisG.A.DepartmentofficeMemoranduminthewebsiteof

G.A' Department for information of alt concerned for neoessary "O'ih
'-(\')$6

Joint Secretary to Govertiment
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PROFORMA APPLICATION
FOR SEEKING PRIOR PERMISSION BY

GOVERNEMNT EMPLOYEES FOR OFFICIAL VISITS ABROAD

(To be filled in by the Government servant applying for visit abroad)

1. Name and Designation

2. Pay

3. Departrnent

4. Passport No.

5. Detaits of official foreign travels / visits to be undertaken

Expenditure
(travel,
boarding,
lodging,
visa, misc

nsorlng
Authority

Name of
the
foreign
country
to be
wisited

Purpose
of visitforeign

travel/visit

6. Details of official foreign travel / visit undertaken during the last five years'

amE of the foreign

Place:
Date:

Signature
Name and Designation


